Employee's In-District Travel Ledger

Name:

Month of Travel:

Record of Travel & Duties Performed

Departure |Locations Visited, People/Students Contacted, Time Miles
Date Time or Official Duties Performed Returned Traveled
Total Mileage

Employee's Signature Attach to a "Statement of Travel Expense" form




Anderson_ " |Bauer Magnet I_3|g Spring Big Spring Gohad_ Maintenance/| Kentwood Marcy Moss Washington
AEP/Special Elementar High School / Junior High Intermediate Bus Barn Elementar Elementar Elementar Elementar
Ed. Office Y | Adm. offices 9 School y y y y
Anderson - AEP/SpemaI Ed. X 29 3 53 43
Office
Bauer Elementary X 2.2 1.8 2.9 4.6 2.9
Big Spring High School /
Administrative Offices 2.9 2.2 X 0.7 0.6 2.7 31 0.9
Big Spring Junior High 1.8 0.7 X 1.1
Goliad Intermediate School 3 2.9 0.6 1.1 X 25 15
Maintenance/Bus Barn X
Kentwood Elementary 4.6 2.7 25 X 4.7 2.8 1.8
Marcy Elementary 3.1 4.7 X 4.7 3.7
Moss Elementary 5.3 2.8 4.7 X 11
Washington Elementary 4.3 2.9 0.9 15 1.8 3.7 1.1 X
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